
APPL ICAT ION

GUIDE

A quick guide  on how to  use  the col lege

appl icat ion system.

SOS -HG IC



Te rms  and  Cond i t i on s  f o r  I B

MYP  App l i c an t s :

 On l y  app l i c an t s  i n  JHS3  o f  t he  na t i ona l  s y s t em ,  Grade

  

1 .

8  o f  t he  Amer i can  Sys t em  o r  Grade  9  o f  t he  B r i t i s h

Sy s t em  i n  t he  yea r  o f  app l i c a t i on  wi l l  be  sho r t l i s t ed .

K i nd l y  ensu re  t ha t  t he  f o l l ow ing  documen t s  have  been

up loaded  i n  t he  p rev i ous  s t ages  o f  you r  on l i ne

app l i c a t i on :

 

i .  A  s t anda rd  r ecen t  pas spo r t  p i c tu r e  on  a  wh i t e

backg round  and  o f  a  s i z e  no t  more  t han  220px  *  220px .

 

i i . S canned  copy  o f  b i r t h  ce r t i f i c a t e  and  de ta i l ed  b io -da t a

page  o f  pas spo r t .  

 

i i i .  Scanned  copy  o f  r e s i den t  pe rm i t  o r  dua l  c i t i z ensh ip

ca rd  whe re  i t  app l i e s .

 

i v .  Scanned  cop i e s  o f  l a s t  two  yea r s  t e rm ina l  o r  semes te r

r epo r t s  ( i . e .  schoo l  r epo r t s  f o r  t he  l a s t  s i x  t e rms  o r  f ou r

semes te r s ,  no t  t r an sc r i p t s )

 

v .  P roo f  o f  paymen t  o f  app l i c a t i on  and  exam ina t i on  f e e  ( t o

be  ema i l ed  t o  adm i s s i ons  @ so shg i c . edu .gh )  P l ea se  r e f e r

t o  page  15  f o r  more  i n f o rma t i on  on  paymen t  op t i ons  and

pay - i n -de ta i l s .

 

2 .  The  En t r ance  Exam ina t i on  wi l l  be  adm in i s t e r ed  i n

Eng l i s h ,  Mathema t i c s  and  Sc i ence  t o  a l l  app l i c an t s  a t  t he

co l l ege  p rem i se s  on  Sa tu rday ,  Apr i l  25 th  2020 .

 

 



 

3 .  App l i c an t s  ab road  who  a re  unab l e  t o  wr i t e  t he  exam  i n

Ghana  a re  adv i s ed  t o  no t i f y  t he  Admi s s i ons  Of f i ce r  a t  l e a s t

a  month  be fo re  t he  da te  o f  exam ina t i on  so  t ha t  t he

neces sa r y  a r r angemen t s  can  be  made  wi th  t he  app l i c an t ’ s

Head  o f  Schoo l  o r  pe r sonne l  i n  cha rge  o f  exam ina t i on .

 

K ind l y  no te  t ha t  t he  exam ina t i on  pape r s  wou ld  be  sen t  t o

and  f r om  t he  app l i c an t ’ s  schoo l  on  cond i t i on  t ha t  t he

l a t t e r ’ s  pa ren t s ’  o r  gua rd i an s  wou ld  bea r  t he  cos t  o f

cou r i e r .

 

4 .  Se l ec t i on  o f  app l i c an t s  f o r  adm i s s i on  i n t e r v i ew  wi l l

s o l e l y  be  based  on  mer i t .

 

5 .  A l l  On l i ne  App l i c a t i on s  wi l l  r ece i ve  a  con f i rma t i on

ema i l  acknow ledg ing  r ece ip t  o f  t he i r  app l i c a t i on s .

 

6 .  I t  i s  impo r t an t  t ha t  co r r ec t  e -ma i l  add re s se s  a re

supp l i ed  on  t he  app l i c a t i on  f o rm  s i nce  ALL

CORRESPONDENCE  wi th  p rospec t i v e  pa ren t s  wi l l  be

exc l u s i ve l y  by  e -ma i l .

 

Da ta  P ro t ec t i on :  I n f o rma t i on  he ld  by  t he  co l l ege  wi l l  be

used  on l y  f o r  i t s  i n t ended  pu rpose .

Te rms  and  Cond i t i on s  f o r  I B

MYP  App l i c an t s  Cont 'd :



Te rms  and  Cond i t i on s  f o r  I B

DP  App l i c an t s :

1 .     On l y  app l i c an t s  i n  Grade  11  o f  t he  B r i t i s h  Sys t em  o r

G rade  10  o f  t he  Amer i can  Sys t em  i n  t he  yea r  o f

app l i c a t i on  and  who  a re  p repa r i ng  t o  wr i t e  t he i r

upcom ing  IGCSE  exams  o r  i t s  equ i va l en t  wi l l  be

sho r t l i s t ed .  

 

K ind l y  ensu re  t ha t  t he  f o l l ow ing  documen t s  have  been

up loaded  i n  t he  p rev i ous  s t ages  o f  you r  on l i ne

app l i c a t i on :

 

i .  A  s t anda rd  r ecen t  pas spo r t  p i c tu r e  on  a  wh i t e

backg round  and  o f  a  s i z e  no t  more  t han  220px  *  220px

 

i i .  Scanned  copy  o f  b i r t h  ce r t i f i c a t e  and  de ta i l ed  b io -da t a

page  o f  pas spo r t .  

 

i i i .  Scanned  copy  o f  r e s i den t  pe rm i t  o r  dua l  c i t i z ensh ip

ca rd  whe re  i t  app l i e s .

 

i v .  Scanned  cop i e s  o f  l a s t  two  yea r s  t e rm ina l  o r  semes te r

r epo r t s  ( i . e .  schoo l  r epo r t s  f o r  t he  l a s t  s i x  t e rms  o r

f ou r  semes te r s ,  no t  t r an sc r i p t s )  P roo f  o f  paymen t  o f

app l i c a t i on  and  exam ina t i on  f e e  ( t o  be  ema i l ed  t o

adm i s s i ons  @ so shg i c . edu .gh )  P l ea se  r e f e r  t o  page   15  f o r

mo re  i n f o rma t i on  on  paymen t  op t i ons  and  pay - i n -de ta i l s .

 

v .  I B  h ighe r  l e ve l  and  s t anda rd  l e ve l  cou r se  se l ec t i on  f o rm

 

v i .    Con f i den t i a l  p red i c t ed  g rades

 

v i i .  A  400 -word  pe r sona l  es say  on  t he

app l i c an t ’ s  f u t u r e  asp i r a t i on s  as  an  I B  s t uden t  o f  SOS -

HG IC .



Te rms  and  Cond i t i on s  f o r  I B

DP  App l i c an t s :

i .  Recommenda t i on  f r om  cu r r en t  head  o f  schoo l

 

i i .  Recommenda t i on  f r om  cu r r en t  t e ache r

 

1 .  The re  wi l l  be  no  en t r ance  exam ina t i on .  App l i c an t s ’

IGCSE  r e su l t s  wi l l  be  used  t o  sho r t l i s t  cand ida t e s  f o r

adm i s s i on  i n t e r v i ew .

 

2 .  Se l ec t i on  o f  app l i c an t s  f o r  adm i s s i on  i n t e r v i ew  wi l l

s o l e l y  be  based  on  mer i t .  App l i c an t s  ab road  who  a re

unab l e  t o  come  t o  t he  Co l l ege  campus  i n  Ghana  f o r  t he i r

i n t e r v i ew  a re  adv i s ed  t o  no t i f y  t he  Admi s s i ons  Of f i ce r  a t

l e a s t  a  month  be fo re  t he  schedu l ed  da te  so  t ha t  t he

neces sa r y  a r r angemen t s  can  be  made  f o r  a  skype

in t e r v i ew  o r  i t s  equ i va l en t .

 

3 .  A l l  On l i ne  App l i c an t s  wi l l  r ece i ve  a  con f i rma t i on  ema i l

a cknow ledg ing  r ece ip t  o f  t he i r  app l i c a t i on s .

 

4 .  I t  i s  impo r t an t  t ha t  co r r ec t  e -ma i l  add re s se s  a re

supp l i ed  on  t he  app l i c a t i on  f o rm  s i nce  ALL

CORRESPONDENCE  wi th  p rospec t i v e  pa ren t s  wi l l  be

exc l u s i ve l y  by  e -ma i l .

 

5 .  Da ta  P ro t ec t i on :  I n f o rma t i on  he ld  by  t he  co l l ege  wi l l  be

used  on l y  f o r  i t s  i n t ended

pu rpose .



Webs i t e  t o  App l y  f r om :

NB :  K ind l y  no te  tha t  bo th  i l l u s t r a t i on s  named  a s

1  a l l  l e ad  t o  a  new  app l i c a t i on  a s  i l l u s t r a t ed  a l so

in  s t age  two  o f  th i s  gu ide .

Open  you r  browse r  and  nav iga te  t o

h t tp s : / /www . so shg i c .edu .gh /admi s s i on s

NB :  K ind l y  wr i t e  t o  admi s s i on s@ so shg i c .edu .gh  i f

f a ced  wi th  any  t e chn i ca l  cha l l enges  f o r

immed ia t e  a s s i s t ance  o r  ca l l  +233243690 197  /

+233303204267  f o r  gu idance



S tage  One

Th i s  s c r eensho t  marks  the  ve r y  beg inn ing  o f  the

app l i c a t i on ,  the r e f o r e  the  use r  mus t  f i l l  i n t o  the

va r i ou s  f i e l d s  a s  pe r  the  c r i t e r i a  demanded .  Th i s

w i l l  co l l e c t  da ta  abou t  the  app l i c an t ' s  pe r sona l

i n f o rmat i on .The  f i e l d s  marked  wi th  the  a s t e r i s k s

a r e  a l l  manda to r y  f i e l d s .

NB :  K ind l y  wr i t e  t o  admi s s i on s@ so shg i c .edu .gh  i f

f a ced  wi th  any  t e chn i ca l  cha l l enges  f o r

immed ia t e  a s s i s t ance  o r  ca l l  +233243690 197  /

+233303204267  f o r  gu idance



S tage  Two

Th i s  s c r eensho t  marks  the  ve r y  s econd  s t age  o f

the  app l i c a t i on .  I n  th i s  s ec t i on  o f  the

app l i c a t i on ,  the  f am i l y  i n f o rmat i on  such  a s  the

f i r s t  pa ren t /gua rd i an  i n f o rmat i on  and  i f

app l i c ab l e ,  the  s econd  pa ren t  o r  gua rd i an

in fo rmat i on  f o l l ows .  Aga in ,  a l l  ques t i on s  a re

se l f -exp l ana to r y .  The  f i e l d s  marked  wi th  the

a s t e r i s k s  a re  a l l  manda to r y  f i e l d s .

NB :  K ind l y  wr i t e  t o  admi s s i on s@ so shg i c .edu .gh  i f

f a ced  wi th  any  t e chn i ca l  cha l l enges  f o r

immed ia t e  a s s i s t ance  o r  ca l l  +233243690 197  /

+233303204267



S tage  Th ree

Th i s  s c r eensho t  marks  the  th i rd  s t age  o f  the

app l i c a t i on  proce s s  wh ich  co l l e c t s  da ta  abou t

who  i s  ac tua l l y  pay ing  the  r e spec t i v e  app l i c an t ' s

f ee s .  I n  some  ca se s ,  some  o rgan i s a t i on ' s  ca te r  f o r

the  f e e s ,  the r e f o r e  we  k ind l y  adv i s e  tha t  you

ind i ca t e  c l ea r l y ,  i f  the r e  i s  a  sponso r i ng

o rgan i s a t i on  o r  i nd i v i dua l ,  and  the i r  add re s s  a s

pe r  the  c r i t e r i a  g i ven  be low :



S tage  Fou r

Th i s  s c r eensho t  marks  the  f o r th  s t age  o f  the

on l i ne  app l i c a t i on  proce s s .  I n  th i s  s t age ,  the

app l i c an t  i s  r equ i r ed  t o  s t i pu l a t e  c l ea r l y ,  the

hea l th  cond i t i on s  a s  pe r  the  c r i t e r i a  g i ven

be low .



S tage  F i v e

Th i s  s c r eensho t  marks  the  f i f t h  s t age  o f  the

on l i ne  app l i c a t i on  proce s s .  I n  th i s  s t age ,  the

app l i c an t  i s  r equ i r ed  t o  s t i pu l a t e  c l ea r l y  and

b r i e f l y ,  the  s t a tu s  o f  h i s  o r  he r  Psycho log i ca l

We l l  Be ing  a s  pe r  the  c r i t e r i a  g i ven  be low .



S tage  S i x

Th i s  s c r eensho t  marks  the  s i x th  s t age  o f  the

on l i ne  app l i c a t i on  proce s s .  I n  th i s  s t age ,  the

app l i c an t  i s  r equ i r ed  t o  up load  a  pd f  copy  o f  h i s

o r  he r  l a s t  two  yea r s  r epo r t s .  K ind l y  r e f e r  t o  the

te rms  and  cond i t i on s  f o r  on l i ne  app l i c an t s  f o r

more  de ta i l ed  i n f o rmat i on  abou t  th i s .

NB :  K ind l y  no te  tha t  the  up loaded  r epo r t  mus t

bea r  the  f i r s t  name  and  the  l a s t  name  o f  the

app l i c an t ,  the r e f o r e  we  adv i s e  a l l  app l i c an t s  t o

r ename  the  f i l e  i n t o  the i r  f i r s t  name_ l a s t

name_ JHS 1_Te rm2_ r epo r t  f o rmat  f o r  prope r

iden t i f i c a t i on .



S tage  Seven

K ind l y  r ead  the  Te rms  and  Cond i t i on s  f o r  On l i ne

App l i c an t s  ca re fu l l y  and  prepa re  a l l  the

r eques t ed  document s  o r  r equ i r ement s  o r  i f

a l r eady  prov ided  i n  the  prev i ou s  s t age s  o f  the

on l i ne  app l i c a t i on  proce s s ,  then  k ind l y  ag ree  by

check ing  the  r ad i o  but ton  and  submi t  the  on l i ne

app l i c a t i on .  The re  wi l l  be  a  pd f  app l i c a t i on

summary  r eady  f o r  down load  a f t e r  th i s  l a s t  s t age

o f  the  submi s s i on .



Down load  the  App l i c a t i on

Summary  and  pr in t  i t  ou t .

F ina l  Down load  o f  app l i c a t i on  summary :

Bank  de ta i l s  f o r  pay ing - i n  the  app l i c a t i on  f e e s .



Bank  Deta i l s  f o r  Pay ing -

I n  App l i c a t i on  Fee s :
BENEF IC IARY :        SOS -HGIC  SCHOLARSH IP  FUND

 

BANK :                              STANDARD  CHARTERED  BANK  –  TEMA

 

ACCOUNT  NO :      010 -01 - 1 98505 -00  (GH¢ )

 

PA ID  IN  BY :                APPL ICANT ’S  NAME

 

DESCR IPT ION :       2020  App l i c a t i on  Fee

 

AMOUNT :  ONE  THOUSAND  CED IS  (GHS  1000 )

An  a l t e rna t i v e  f o r

exp re s s  pay  use r s :

ht tp s : / /exp re s spaygh .com / so s

Us ing  the  a l t e rna t i v e  payment  l i nk  be low ,  pa ren t s ,

gua rd i an s  and  sponso r i ng  o rgan i za t i on s  can

comp le te  the  on l i ne  app l i c a t i on  and  proce s s i ng

f ee s  on  exp re s spay  webs i t e  and  payment  proce s so r .

https://expresspaygh.com/sos


Thank  you  f o r  app l y i ng

to  SOS -HGIC .

NB :  K ind l y  wr i t e  t o

admi s s i on s@ so shg i c .edu .gh  i f  f a ced  wi th

any  t e chn i ca l  cha l l enges  f o r  immed ia t e

a s s i s t ance .  You  may  a l so  ca l l

+233243690 197  o r  +233303204267  f o r

gu idance  th rough  the  proce s s .


